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TITLE:  Mayfair Coordinator (Early Learning- La Escuelita)  

REPORTS TO:  Family Resource Center Program Manager  

SALARY RANGE: $42,000 to $48,000 

Organization Background 
 
SOMOS Mayfair was created in 1997 as a place-based, community-led initiative to fight the 
debilitating effects of poverty in the Mayfair neighborhood of east San Jose. The mission of 
SOMOS Mayfair is to support children, organize families and connect neighbors to uplift the 
dreams, power and leadership of community and address systemic inequities. 
 
Our strategy, titled En Nuestras Manos/In Our Hands: a community power building initiative, is 
an experiment in community development that is designed to close the achievement and 
opportunity gap in our community, with the goal of improving support for family literacy at home, 
and a strong push for accountability with our schools, by making the neighborhood residents the 
primary agents of change. The strategy builds a new form of power in our community; one that 
derives power from building alternative, grassroots systems of mutual aid between 
neighborhood families to foster school success and learning at home and in the community. 
Concurrently, SOMOS organizes parents to hold the local systems (school, City and County) 
accountable to families. 
 
Mayfair Coordinator (Early Learning – La Escuelita) 
 
Under the supervision of the Family Resource Center (FRC) Program Manager, the Mayfair 
Coordinator will develop the early learning programs (La Escuelita) of the FRC that 
predominantly serves immigrant Mayfair/Alum Rock community residents and school parents.  
The Mayfair Coordinator will support the delivery of parenting workshops, organizing efforts and 
literacy activities by coordinating early child education programs and systems to provide high 
quality child care for program participants. The Coordinator will be charged with growing and 
coaching a talented team of providers, coordinate the implementation of comprehensive 
assessments to ensure that children receive the necessary services and resources to be 
successful in school and in life; and supporting the overall early childhood development strategy 
of SOMOS Mayfair. 
  
Duties and Responsibilities 

1. Early Learning 

• Supervise, train and coach a talented team of child care providers, interns and 
volunteers 

• Lead the ongoing development of early learning curriculum 
 

• Implement and develop high standards of curriculum practice and rich learning 
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environments 

• Develop and implement effective program procedures and protocols in traditional and 
alternative spaces for the care of children 

• Develop strong programming that includes training, outreach, program implementation, 
evaluation, children assessments and continued family engagement 

• Develop opportunities for participating families to increase the overall community power 
and close the opportunity and achievement gap in our communities 

• Coordinate work with all other Mayfair coordinators to align literacy, early learning, 
parent engagement and organizing strategies, platform, outreach, and strategic direction 
across all community leaders and schools 

• Work with FRC Program Manager to develop messages and analysis of Community 
Power and Early School Success 

 

2. Administrative support 

• Scheduling of child care providers  

• Monitor inventory of instructional materials, supplies, equipment and classroom furniture; 
 make purchasing recommendations based on allocated budget 

• Coordinate purchasing of age appropriate healthy snacks for program participants 

• Process required documentation in a timely fashion and maintain accurate records and 
 files 

Required Qualifications 

• Deep passion and commitment to advancing social justice in immigrant, working class 
 communities 

• Three years of prior experience as preschool teacher, child care provider or family child 
care home provider 

• Knowledge of effective and supportive supervisory practices, including assisting 
 educators/volunteers in developing self-direction 

• Experience in curriculum development 

• Prior experience working with children with diverse needs, including children with 
 disabilities 

• Able to interact well with young children and adults 

• Excellent oral and written communication skills 

• Able to exercise sound judgment, problem solving, assume responsibility and work 
 independently 

• Bilingual/bi-literate Spanish-English required 

• Valid California driver’s license and proof of auto insurance required 

• Computer proficient in MS Word, Excel, Internet and Outlook 

• Able to work flexible hours, including nights and weekends as prescribed by program  
      calendar 

• Fingerprint and background check required 

• Physical ability to lift 30lbs and spend significant periods of time bending or sitting to   
      interact with children 

Preferred Knowledge, Skills and Abilities 

• Bachelors or Associate degree in Early Childhood Education; or 24 ECE units, including 
 at least 3 units in Infant/Toddler curriculum 

• Understanding of current practices in early childhood education in the context of social 
 justice 
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• Experience working directly in immigrant, working class communities 

• Commitment to nurturing healthy working relationships and communication 

• Experience with and sensitivity to multi-cultural work environments 

• Demonstrated ability to work effectively and flexibly under tight constraints with diverse 
 groups and organizations 
 
 

To Apply 

We encourage you to forward this announcement to others who may be interested. The position 
will remain open until filled. Please apply by submitting a cover letter and resume to: 

Human Resources 
SOMOS Mayfair 
370-B S. King Rd. 
San Jose, CA 95116 
 
Or via e-mail at: info@somosmayfair.org 

SOMOS Mayfair is an equal opportunity employer. SOMOS Mayfair does not discriminate, in 
any way, against any staff or applicant on the basis of race, sex, color, age, religion, actual or 
perceived gender identity, sexual orientation, disability, ethnic or national origin, or familial 
status. 

For more info contact us at (408) 251-6900 or learn about us at: www.somosmayfair.org 

mailto:info@somosmayfair.org
http://www.somosmayfair.org/

